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MNOJIMTUKA
00padoTku nmepcoHaNbLHBIX JaHHBIX MBY «llIkosa Ne 34»
1. O6uue mo10:keHUs

1.1. Hacrosumas mnonuruka o0OpaOOTKM NEPCOHAIBHBIX JAHHBIX  MYHHUIMIIAIBHOTO
OrOKEeTHOrO 00111e00pa30BaTeNFHOTO yUpexKIeHus: ropoackoro okpyra Tompartu «lkoma Ne
34» (manee — I[lomuTuka) pazpaboTaHa BO McHoJiHeHHE TpeOoBaHui DenepanbHOrO 3aKOHA OT
27.07.2006 Ne 152-®3 « O 3amure NMEepCOHAIBHBIX JAaHHBIX» B IEIAX OOCCIICUCHUS 3allHUThI
npaB M CcBOOOJ YEJIOBEKAa W TpaKJaHWHA NpU 0O0padOTKE €ro NEepCOHAIbHBIX JIaHHBIX,
ompezenseT uean o0paboTKU MEePCOHATBHBIX JaHHBIX, KATETOPUU U TIepeueHb 00pabaThIBaeMbIX
NEPCOHANBHBIX  JIAHHBIX, KAaTErOpUHM CYOBEKTOB, TIEPCOHAIBHBIC JaHHBIE KOTOPBIX
0o0pabaThIBarOTCs, CHOCOOBI, CPOKM HUX OOpabOTKM M XpaHEHHs, MNOPSAOK YHUYTOXKEHUS
NEPCOHANBHBIX JaHHBIX MPH JOCTIKEHHH IIeNieil uX 00paOOTKM WIIM TPH HACTYIUIEHUH WHBIX
3akoHHBbIX ocHOBaHUi B MBY Illkomna Ne 34 (ganee — [llkomna).

1.2. JlokaibHblE HOPMATHUBHBIE aKThl M HMHbBIE JOKYMEHTHI, PErIaMEHTHUpYIOIE 00paboTKy
nepcoHanbHbIX AaHHBIX B LlIkoe, pazpabaThiBatoTCs ¢ yueToM nonoxenuit [lonutuku.

1.3. JetictBue IlonuTuku pacnpocTpaHsieTcss Ha NepcoHalbHblE AaHHbIE, KOTOpble lllkomna
0o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCIOIb30BaHUS CPEJICTB ABTOMATHU3ALIUH.

1.4. Bo ucnonnenne tpedboBanuii 4.2.cT.18.1 3akoHa 0 MEpCOHANIBHBIX TAHHBIX HACTOSIIAS
[Tonutuka my6nukyercs B cBOOOJHOM jaocTtyne B ceTH MHTepHeT Ha oduuuaibHOM caiiTe
[IxombI.

1.5. B Ilonutuke UCIONb3yIOTCA CAENYIOLINE TOHATHS:

® [IEepCOHAJIbHbIE JJaHHBIE — Jit00as MH(pOpPMalKs, OTHOCSIIAACA MPSAMO WM KOCBEHHO K
OTpeieIEcHHOMY WIH onpeensieMoMy (prU3nuecKoMy JHIY (CyObEeKTy NepCOHANbHBIX JaHHBIX);

® [IEpCOHAIbHBIE [JaHHbIE, pa3pelIeHHble CYOBEKTOM MEPCOHAJIBHBIX JAHHBIX UL
pacnpoCcTpaHEHUs], — IEPCOHAIBHBIE JAHHBIE, TOCTYII HEOTPAHUUEHHOTO KPYTra JIML K KOTOPhIM
IPEIOCTaBIEH CyOBEKTOM NEPCOHAIBHBIX NaHHBIX IyTE€M Jaud corjacuss Ha oOpaloTKy
NEPCOHANbHBIX  JaHHBIX, pPAa3pEHIEHHBIX CYOBEKTOM IEpPCOHAIBHBIX  JAHHBIX  JJIS
pacnpocTpaHeHHsl B mopsake, npexycMoTpeHHoM denepanbHbiM 3akoHOM OT 27.07.2006 Ne
152-®3 (nanee — 3akoH);

e omeparop TepcoHaIbHBIX JaHHBIX (omeparop) — Illkoma - ropuauyeckoe JHIO,
CaMOCTOSITENIbHO WJIK COBMECTHO C JIpyTUMH JIMLIAMH OpraHusyomee W (Uin)
ocylIecTBIsifoIIee 00pabOTKYy IepCOHANBHBIX MaHHBIX, OIpeJelsioniee Ienu 00paboTKU
MEPCOHAIBHBIX JIaHHBIX, COCTAaB MEPCOHAIBHBIX JaHHBIX, MOJIEKAIUX 00paboTKe, AeHCTBUS
(oneparun), coBeplIaeMble ¢ MepCOHATbHBIMU IaHHBIMU;

e 00pa0oTKa NepCOHABHBIX JaHHBIX — JAeWcTBUE (Olepalysi) Uik COBOKYITHOCTh A€UCTBUN
(omeparnuii) ¢ MEPCOHAIBHBIMUA JAaHHBIMHM C WCIIOJIb30BaHWEM U 0€3 HMCMOJIb30BAaHUS CPENICTB
aBTOMAaTH3alluM, BKIOYasg cOOp, 3amuch, CUCTEMAaTH3allMi0, HaKOIUIEHHE, XpaHEHHUE,
yToyHeHue  (OOHOBJEHHE, W3MEHEHME), M3BJIE€UYEHHE,  HCIOJb30BaHUE, Ieperady
(pactipocTpaHeHHe, IMpeloCTaBlIeHue, IOCTYM), o0e3nu4YMBaHME, OJIOKUpOBAHME, YylAJIEHUE,
YHUUTOXKEHUE;



® aBTOMATHM3MPOBAaHHAs 00pabOTKa MEPCOHAIBHBIX NAHHBIX — 00pabOTKa MEePCOHAIBHBIX
JTAHHBIX C IOMOIIBIO CPEJICTB BHIYUCIUTENBHON TEXHUKH;

® pacmpoCTpaHEHUE MEPCOHAIBHBIX AAHHBIX — JCHCTBHS, HANPaBJICHHbIE HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX HEONPEIEICHHOMY KpPYTY JIHII;

® [IpEJOCTaBICHUE MNEPCOHAJBHBIX JAHHBIX — JIEHCTBUSA, HalpaBIEHHbIE HAa PacKpbITHE
HEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JIUILY WIH ONPEEIeHHOMY KpYTy JIMLI;

e OJOKMpPOBAaHME TIEPCOHAIBHBIX JaHHBIX — BPEMEHHOE NpeKpaiieHne o0paboTKu
NEPCOHANBHBIX JaHHBIX (32 MCKIIOYEHHEM Ciy4aeB, e€cilid o0paboTka HeoOxomuma is
YTOYHEHUS NIEPCOHANIBHBIX JTAaHHbIX);

® YHHUYTOXXCHHE NMEPCOHAIBHBIX JAaHHBIX — JIEHCTBUSA, B pe3ybTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHTH COJEPKAHHWE IEPCOHAIBHBIX JaHHBIX B HH(MOPMAIIMOHHON
CHUCTeME IEpPCOHAIBHBIX JaHHBIX M (WIM) B pe3yibTare KOTOPbIX YHHUYTOXKAIOTCA
MaTepHaJbHble HOCUTEIH NEPCOHATBHBIX JaHHBIX;

e 00e3/IMYMBaHNE IEPCOHATIBHBIX JaHHBIX — JEHCTBUSA, B PE3yIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXKHBIM ~ 0€3  HCIOJb30BAaHUS  JIONMOJIHUTENBHOW  MH(POPMALUU  ONpPEICIIUTh
NPUHAIICKHOCTh TIEPCOHANBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX;

e MH(OPMAIIMOHHAs CUCTEMA MEPCOHAIBHBIX JAHHBIX — COBOKYIHOCTb COJIEpXKaIluXcs B
0a3ax MaHHBIX MEPCOHAIBHBIX JAHHBIX M 00ECIIEYMBAIOIINX X 00pabOTKy MH(POPMAITMOHHBIX
TEXHOJIOTUI U TEXHUUECKUX CPECTB;

e TpaHCTpaHUYHAs Tepenada MepCOHAIbHBIX JAaHHBIX — Mepeada MepCOHATBHBIX JaHHBIX
Ha TEPPUTOPUI0 MHOCTPAHHOTO TOCYJApCTBA OpPraHy BIACTH HHOCTPAHHOTO TOCYIapCTBa,
MHOCTPAaHHOMY (PU3UYECKOMY JIMIY UM HHOCTPAHHOMY IOPHINYECKOMY JIMILY.

1.6. IlIxona kak onepaTop MepcoOHAIbHBIX JaHHBIX 00sS3aHa:

1.6.1. CoOnromate KOHPUIECHUMATBHOCTh MEPCOHAJBHBIX JAHHBIX, A HMEHHO He
pacmpocTpaHsATh NEPCOHANbHBIC JaHHBIE W HE MEepelaBaTh WX TPETHUM JIMIaM 0e3 coriacus
CyObeKTa NEepCOHANbHBIX [JaHHBIX WJIM €ro 3aKOHHOTO IpEACTaBUTENs, €CIM HHOE He
IPEIYCMOTPEHO 3aKOHOIATEITLCTBOM.

1.6.2. ObGecneunTs CyOBEKTaM IEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM IPEICTaBUTEISAM
BO3MOXXHOCTh ~ O3HAKOMJICHHSI C JIOKYMEHTAaMH ¥ MaTepHallaMH, COACPKAlIUMH  HX
HepCOHAIbHbIE JaHHbIE, €CITU MHOE HE MPETyCMOTPEHO 3aKOHOJaTEIbCTBOM.

1.6.3. Pa3bsicHATH CyOBEKTaM TMEpPCOHATBHBIX HTAHHBIX, WX 3aKOHHBIM TIPEJACTABUTEISM
IOpUJIMYECKHE TIOCJIEACTBUS OTKa3a MPEJOCTaBUTh IEPCOHAIbHbIE JaHHbIE.

1.6.4. BiiokupoBaTh WM YAAIATH HEMIPABOMEPHO 00padaThIBaeMbIe, HETOUHBIC TIEPCOHATHHBIC
JaHHbIe 1100 obecneunTh X OJIOKUPOBAHHUE WIH yJalleHHE.

1.6.5. Ilpekpatuth 00pabOTKY M YHUUTOXXUTH WIIM OOE3JIMYUTH ITEPCOHALHBIC TaHHBIE THOO
o0ecreunTh MNpekpaiieHne o0paboTKM M YHMUYTOXKEHHE WIM 00€3TMYMBaHHE IMEePCOHAIBHBIX
JAHHBIX MPU JOCTHXKEHUHU LENH UX 00pabOTKH.

1.6.6. Ilpexpatuth 00pabOTKy NEpCOHANbHBIX JaHHBIX WIM OOECIEUYUTh MpeKpalleHue
00pabOTKH TEePCOHATBHBIX HaHHBIX B CIy4dae OT3bIBAa CYOBEKTOM IIEPCOHAIBHBIX JaHHBIX
coryiacusi Ha 00paboTKy ero MepcoHaIbHBIX JTAHHBIX, €CJIM HHOE HE MPEIYCMOTPEHO I0TOBOPOM,
CTOPOHOW KOTOPOTO, BBITOAOMpPHUOOpETATENIeM WM TOPYYHTENEM 10 KOTOPOMY SIBJISETCS
CyOBEKT MepCOHAIBHBIX MAaHHBIX, WJIM HMHBIM corjameHuem mexay Llkonoit u cyObekToM
NIEPCOHATBHBIX JIAHHBIX.

1.6.7. IlpuHumaTh Mepbl, HEOOXOAMMBIE W JOCTAaTOYHBIE I OOECIIEYEeHUsS BBIMOJIHEHUS
00s13aHHOCTEH, MPEeTyCMOTPEHHbIX 3aKOHOM W MPUHATBIMH B COOTBETCTBUM C HUM
HOPMAaTHUBHBIMU TIPaBOBBIMHU aKTaMHU.

1.7. llIxona Brpase:

1.7.1. CaMOCTOSITETLHO OMPEENATh COCTAaB U MEePEeYeHb Mep, HEOOXOIUMBIX M JIOCTaTOYHBIX
Juisl 0OecrieueHus] BBIMOJIHEHUST 00S3aHHOCTEH, MPelyCMOTPEHHBIX 3aKOHOM M NPUHSATHIMH B
COOTBETCTBUM C HHM HOPMATHBHBIMH IIPABOBBIMH AaKTaMH, €CIIHM HHOE HE IPEeIyCMOTPEHO
3aKOHOJIATEIILCTBOM O IIEPCOHANIBHBIX TaHHBIX.



1.7.2. Ucnonp3oBaTh NepcoHaIbHBbIE IaHHBIE CYOBEKTOB MEPCOHAIBHBIX IaHHBIX 0e3 uX
COIJIacHs B CIIy4asx, PEeyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.7.3. IlpenocTaBnsTh MEPCOHAIBHBIC JAaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JMLIaM B CITy4asiX, IPeAyCMOTPEHHBIX 3aKOHO1aTEILCTBOM.

1.7.4. Tlopyuntb 00pabOTKy MEPCOHATIBHBIX NAHHBIX IPYroMy JIMILY C corjacus cyObeKkTa
IEPCOHANBHBIX JAaHHBIX, €CJIM MHOE HE MPEAYCMOTPEHO (efepalbHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaEMOT0 € 3TUM JIMIIOM JIoroBopa. JIumo, ocymiectsisomee o0paboTKy MepCOHAIbHBIX
JaHHbIX o mopydeHuto Ilkosbl, 00s3aHO coOiOJaTh NPUHLMIIBI U IpaBuia 00pabOTKU
NEPCOHANBHBIX JIaHHBIX, MPEAYCMOTPEHHBbIE 3aKOHOM, COOMI0NaTh KOH(QHUACHIUAIBEHOCTh
IEPCOHANBHBIX JIaHHBIX, IPUHUMATh HEOOXOJMMBIE MEpbl, HalpaBlIeHHblE Ha oOecredyeHue
BBITIOJIHEHUS 00SI3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.8. PaGoTHMKM, COBEPIIEHHOJIETHNE yUalllUeCs], POJUTEIN HECOBEPILIEHHOJIETHUX YYaIIUXCH,
UHBIE CYOBEKTHI IEPCOHATBHBIX JAHHBIX (JaJiee - CyObEKThl IEPCOHATBHBIX JAHHBIX) 00s3aHbI:

1.8.1. B cnyyasx, nOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpenocTasiaTh Illkose
JIOCTOBEPHBIE IEPCOHATILHBIE JaHHbIE.

1.8.2. IIpu n3MeHeHUH MEPCOHATBHBIX JaHHBIX, OOHAPYKEHUM OIIMOOK MM HETOYHOCTEH B
HUX He3aMeUINTENIbHO coodmars 00 3tom Illkore.

1.9. CyObeKkThl nepcoHANbHBIX JAHHBIX BIIPaBE:

1.9.1. Tlony4yarp WHQpOpPMALHIO, KACAIOUIYIOCS OOpaOOTKM CBOMX TNEPCOHAIBHBIX TaHHBIX,
KpOMe ciTy4yaeB, KOTJja TaKoi JTOCTYIl OrpaHUyeH (eepaibHbIMU 3aKOHAMM.

1.9.2. TpeboBarp ot LlIKONBI YTOYHEHUS UX TEPCOHAIBHBIX JAHHBIX, X OJOKUPOBKH HIIN
YHUYTOKEHUS, €CIIU MIEPCOHANIbHBIE JAHHBIE ABJISIOTCS HEMOJHBIMU, YCTaPEBIIUMH, HETOYHBIMH,
HE3aKOHHO TOJIYYSHHBIMH WJIH HE SIBJISTIOTCS HEOOXOIUMBIMHE IS 3asIBIICHHOH 11 00paboTKH.

1.93. JlomosHUTh MeEpCOHAJbHBIC JAHHbIE OLIEHOYHOI'O  XapakTepa 3asiBJICHUEM,
BBIPQKAIOIIMM COOCTBEHHYIO TOYKY 3PEHHs, a TaKKe MPUHUMATH MPEIyCMOTPEHHBIE 3aKOHOM
MepBI 110 3aLIUTE CBOUX IPaB.

1.9.4. OGxanoBarp neiictBus wiam Oe3neiictBue I1IKOMBI B YIIOTHOMOYEHHOM OpraHe IIo
3alUTe IpaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX WIIH B CYA€OHOM HOPSIJIKE.

2. IIpaBoBbIe 0OcCHOBaHHUsI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBaHUSMHU 00PaOOTKH NMEPCOHANBHBIX NaHHBIX B [1Ikone aBisroTCs ycTaB
Y HOPMATUBHBIC MPABOBBIE AKThI, JJISI UCIOJIHEHHS KOTOPBIX M B COOTBETCTBHH C KOTOPHIMHU
[Ikona ocymiecTBisieT 00pabOTKy MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE:

e Koncturynusa Poccniickoit ®enepanuu;

e Tpynosoil konekc Poccuiickoii ®denepanuy , WHbIE HOPMATHBHBIE IIPABOBBIE AKTBHI,
coZieprKalle HOpMBI TPYIOBOTO [IPaBa;
brooxernsiid koaeke Poceuiickoit @enepanun ;

Hauoroseiit konekc Poccniickoit denepanuu ;
I'paxxnanckuii kogekc Poccuiickoit @enepanut ;
Cewmelinblii kogekc Poccutickoit @enepanu ;

o @enepanbHblii 3akoH oT 29.12.2012 Ne 273-®3 «0O06 ob6pazoBanuun B Poccuiickoii
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE MPABOBBIE aKThI;

® COLMAJIBHOE, IEHCUOHHOE U CTPAax0BOE 3aKOHOAATENLCTBO Poccuiickoit denepanuu;

® 3aKOHO/JATeNhCTBO B cdepe OE30MacHOCTH, B TOM YHUCIEC AHTUTEPPOPUCTUUECKOM
3aIMIICHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSIMH OOpa0OTKHM TMepcOHANbHBIX HaHHBIX B Illkome Takxke
SIBJISIFOTCSI JIOTOBOPHI ¢ (PM3UYECKUMU JINIIAMH, 3asBICHUS (COTJIACHs, TJOBEPEHHOCTH) YUAIUXCS
U poautened (3aKOHHBIX MPEJACTaBUTEIECH) HECOBEPIICHHOJETHUX YYalllMXCs, COTJacusi Ha
00paboTKy MEepCOHANBHBIX JaHHBIX.



3. lean 00padOTKH NEePCOHAIBHBIX JAHHBIX, HX KaTerOpHH U NepevyeHb, KATErOPUH
Cy0bEKTOB, IEPCOHAIbHbIE JaHHbIE KOTOPBHIX 00padaThHIBAIOTCSH, CIIOCO0OBI, CPOKH HX
00padoTKN U XpaHeHH s, NOPSAOK YHUUYTOKEHHS NMePCOHATbHBIX JAHHBIX

1. Ilenb 0OpaboOTKHU: opraHu3alvs 00pa30BaTEIBHON AEATEIHHOCTH MO 00pa30BATEIIbHBIM
MporpaMMaM Ha4allbHOTO OOIIero, OCHOBHOTO OOIIEro U CpelHero oouiero odpazoBaHus,
JIOTIOJTHUTEIHHBIM 0011Ie00pa30BaTeIbHBIM IPOrpaMMaM

Kareropun [TepcoHanibHBIE TaHHBIE CrneunanbHbie
JAHHBIX JTAHHBIE
[Iepeuenb naHHBIX e (amuius, UMs, OTYECTBO; CaencHus o

e 101 COCTOSIHUH 310POBbSI
® TPaXKITAHCTBO;

® JlaTa MU MECTO POXKICHUS;

e u3oOpaxenue (pororpadus, BUACO);

® [1aCIOPTHBIC JAaHHBIC,

® aJ[pec PEerucTpaIyu 1Mo MeCTy
KUTEIIbCTBA;

e ajpec HaKTUUECKOTO MPOKUBAHUS;

® KOHTAaKTHbBIC IaHHbIC;

® VHIUBUIYaJIbHBIA HOMED
HAJIOTOTUIATEIIBIINKA;

® CTPaxOBOW HOMEpP HHJIWBUIYaTHLHOTO
munesoro cyeta (CHUJIC);

® CBCICHUS 00 yCIIEBAEMOCTH
oOyJarolierocss ¥ JIpyrue CBEJICHUS,
oOpasyrommecss B TPOIECCE pealn3alui
00pa30BaTeNbHON MPOTPAMMBI;

® WHBIC MepCOHAITBHBIE JTaHHbBIE,
MpeocTaBisgeMble (PU3MUYECKUMU JTUIAMH,

HEOOXOOMMBIE  JJIST  3aKIIOYEeHHd |
WCIIOJIHEHUSI  JIOTOBOPOB,  MCTIOJHEHHUS
HOPM  3aKOHOJaTelbcTBAa B cdepe

oOpazoBaHUs

Kareropun
CyOBEKTOB

OOyyaromuecs, UX poJUTENHN (3aKOHHBIE MTPEICTABUTEIIN)

Crnioco0b1 06paboTKH

ABTOMaTu3upoBaHHast 00paboTka u 6e3 CpeJCTB aBTOMAaTH3AI1H, B
TOM YHCIIE:

® [10JIy4EHUE NIEPCOHAIIBHBIX JAHHBIX B YCTHON U MUCBMEHHOU
(dbopmMe HEmOCPEACTBEHHO OT CYyOBEKTOB NEPCOHATIBHBIX JAHHBIX;

® BHECEHUS IEPCOHAIIBHBIX JIAHHBIX B )KYPHAJIBI, PEECTPHI U
MH(OpPMaLMOHHBIE CUCTEMBI U TOKYMEHTHI LLIKkobI.

Cpoxu 06paboTku

B Teuenue cpoka peannzanuu o0pazoBaTeIbHON MPOrpaMMBbl

Cpoxu xpaHeHus

B Teuenue cpoka, yCTaHOBIIEHHOIO HOMEHKJIATYpOH el B
3aBHCHMOCTH OT THIIa JOKYMEHTA, B KOTOPOM COJEPIKATCS
MepPCOHANIbHbIE TaHHbIE

ITopsnox
YHUYTOKCHHUSA

B cooTBeTrcTBUH C HOp}II[KOM YHUUTOXCHUSA H 00e3TMYuBaHUs
NEPCOHAIBHBIX JaHHBIX IIIkoaBI B 3aBUCUMOCTH OT THIIA HOCHTEIS
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MNEPCOHATIBHBIX TaHHBIX

2. llenp 00OpaOOTKM: BBIMOMHEHUS (PYHKIUH M MOJTHOMOYHUI paboTonmaTenss B TPYJOBBIX
OTHOIICHHSIX, B TOM YHCJIe 0053aHHOCTEH 110 OXpaHe Tpy/a

Kareropun |llepcoHanbHble naHHbBIE Creunansusle | buomerpuueck
JaHHBIX IIEPCOHAJIBHBIE | €
JTaHHbIE [IEPCOHAJIbHbBIE
JaHHbIE

Ilepeuens e (amuius, UMs, OTYECTBO; Ceenenus o H3o0paxeHue
JIAHHBIX e 1O COCTOSIHUU Ha GoTO U

® IPaXKJAHCTBO; 310pOBbs BHJICO3AIINCH,

® J1aTa U MECTO POXKIAECHUS; HOTYy4CHHBIX C

e u3o6paxkenue (pororpadus); KaMmep

® [IaCIOPTHBIE IaHHBIE; HabuTio AeHHs

[ ]

aJpec PerucTpaIyu Mo MeCTy
JKUTEIIbCTBA;

e anpec (PaKTUUECKOTO MPOKUBAHUS;

® KOHTAKTHBIC JIAHHEIC,

® VHWBHIYyaJLHBIA HOMED
HAJIOTOTLIATEIbIINKA;

® CTpPaxoBOIl HOMEP UHIUBUAYATHHOTO
munesoro cyeta (CHUJIC);

e cBeJeHHA 00 00pa3OBaHMH,

KBt (hUKauH, TPo(heCcCUOHATTLHOM
MOJITOTOBKE U TOBBIIIICHUH

KBTI (UKAIIIH;

® CceMelHOE MOJI0XKEeHHEe, HATHINe
NeTel, pOJICTBEHHBIE CBSI3H;

® CBEJICHUS O TPYJIOBOU JEATSIHLHOCTH,
B TOM YHCJIC HAIMYUE TOOIIPCHHIM,
HarpakJaeHui u (Uim)
JTUCITUTUIMHAPHBIX B3bICKAHMIA,

® JlaHHBIE O perucTpanuu Opaka;

® CBEJICHUS O BOMHCKOM Yy4YeTe,

e CBeJIeHUs 00 HHBAIMHOCTH;

e CBeJieHUs 00 yJep:KaHUH AJIMMEHTOB;
® CBEJICHUS O JIOXOJI€ C TPEIBITYIIETO
MecTa paboThI;

® UHbBIE TIEPCOHANILHBIC TaHHbIE,
peocTaBisieMble pabOTHUKAMU B
COOTBETCTBUU C TpeOOBaHUAMU
TPYJOBOTO 3aKOHO/IaTEIhCTBA

PaboTHHKY, KaHIUIATHl HA PaboTy (COMCKATEINN)

Kareropuu cyObexToB

Crioco0b1 06paboTKH

ABTOMaTu3upoBaHHas  oOpaborka u  0e3
ABTOMATH3AIlMH, B TOM YHCIIE:
® [IOJlyYCHHE MEPCOHAJBHBIX [aHHBIX B YCTHOW U
MUCBMEHHOW  (opMe  HEMOCPEICTBEHHO  OT
CYyOBbEKTOB IMEPCOHATFHBIX JTAHHBIX;

CpEenCTB




® BHECEHUsI TMEPCOHAIBHBIX JaHHBIX B >KypHAJIbI,
peectpel W WHPOPMAIIMOHHBIE  CHCTEMBI U
JnokyMeHThI [1IkoJib1

Cpoxu 00paboTKn

B Tewenne cpoka pelcTBUA TpyHoBOro jgoroopa. Jlus
KaHIUJATOB — B TEYCHHE CpPOKa, HEOOXOAMMOTO s
paccMOTpEeHMsI KAaHIUAATYpbl W 3aKJIIOYEHHS TPYAOBOTO
JI0r0BOpa

Cpoku xpaHeHus

B TeueHue cpoka, yCTaHOBJIECHHOTO HOMEHKJIATYpOH el B
3aBUCUMOCTH OT THIA JOKYMEHTa, B KOTOPOM COJEpXKaTCs
MEPCOHAJIbHBIC JJAHHBIEC, B TOM YUCJIE B COCTABE JTUYHBIX JEJT —
50 ner

[TopsinoK YHUYTOKEHUS

B coorBerctBum ¢ llopAnkoM  yHUYTOXEHHS U
o0e3nMuuBaHus ~ NepcoHaNbHbIX  JaHHbIX  Llkomsr B
3aBUCUMOCTH OT THIIA HOCUTEIIS IIEPCOHAIBHBIX JAHHBIX

3. Lenp o00paboTKH:

peanu3anus TPaXKTAHCKO-TIPABOBBIX JOTOBOPOB, CTOPOHOM,

BBIFO,I[OHpI/IO6peTaTeJ'IeM HJIN T10JTYy4aTCJIEM KOTOPBIX ABJISICTCA IIIxona

KaTeI‘OpI/II/I JaHHBIX

HCpCOHaJ'IBHBIe JaHHBIC

HepequL JaHHBIX

e (bammnus, UMsi, OTYECTBO;

® [IaCIIOPTHBIC JaHHBIC;

aapec  perucrpaiud W (W)  (GAKTHYECKOTO
MIPOXKUBAHUS;

KOHTAKTHBIC TaHHBIC;

WHIMBUTYAIHBI HOMEP HaJOTOILIATEIIBITUKA;
HOMEp PacYeTHOTO CUETa;

HOMep OAHKOBCKOM KapThl;

WHBIE TIEPCOHANBHBIE JaHHBIC, MPEIOCTaBIsEMbIC
¢bu3MUecKUMU  JIULIAaMH,  HEOOXOAUMBIE  JUIA
3aKJTFOYCHUS U UCTIOJTHCHHUS JOTOBOPOB

Kareropuu cy0bexkToB

KoHTpareHTsl, napTHEpbI, CTOPOHBI JOTOBOPA

Crnioco0b1 06paboTKH

ABTOMaTH3upoBaHHass  oOpaboTka M 0e3  cpencTB
AaBTOMATH3aIlMH, B TOM YHCIIE:
® [IOJlyYCHHE MEPCOHAJBHBIX JaHHBIX B YCTHOW U
NUCBMEHHOW  (QopMe  HEMOCPEICTBEHHO  OT
CYOBEKTOB IMEPCOHABHBIX JTAHHBIX;
® BHECEHMs T[E€PCOHAIBHBIX JAHHBIX B JKypHAJIbI,
peectppl W  WHGOPMAIMOHHBIE  CHCTEMBI |
nokyMeHThI LIIkob

Cpoxu 06paboTKu

B Teuenme cpoka, HEOOXOAUMOTO [JIi  HMCTIOJHEHUS
3aKJIOYEHHOTO J0r0BOpa

Cpoku xpaHeHus

B Tteuenue CpOKa, YCTAHOBJICHHOI'O HOMCHKH&TypOﬁ A€ B
3aBUCUMOCTH OT THUIIAa JOKYMCHTA, B KOTOPOM COACPIKATCA
MNEPCOHAILHBIC JJAHHBIC

HOpH,Z[OI( YHUUTOXKCHUS

B coorBerctBum ¢ IlopsAaKOM  YHUYTOXEHHS U
o0e3nmuuyuBaHus  NepcoHaNbHbIX  JaHHbIX  llkomel B




3aBUCUMOCTH OT TUIIA HOCUTCJIA ICPCOHAJIbHBIX JaHHBIX

4. lens 00paboTku: obecrnieueHue 6€30MacHOCTH

KaTeFOpI/II/I JaHHBIX HepCOHaJIBHBIe JaHHBIC

[lepeuenb gaHHBIX e (aMuIus, UM, OTYECTBO;

® TIAaCIIOPTHHIC JaHHBIC,

e anpec peructpauud u  (wiM)  (PaKTHUECKOTO
MIPOXKUBAHUS;

® KOHTaKTHbBIC JaHHBIC

Kareropuu cyObekTOB [Tocerurenu LIkoubl

Crnioco6s1 00paboTKH ABTOMaTtm3upoBaHHas ~ oOpaborka u  0e3  CpencTB
aBTOMATH3AINH, B TOM YHUCIIC:
® [IOJIyYCHHE IEPCOHAIBHBIX JAHHBIX B YCTHOW U
MACBMEHHOW  (OopMe  HEMOCPEICTBEHHO  OT
CYOBEKTOB IMEPCOHALHBIX JTAHHBIX;
® BHECCHHSI TICPCOHAIBHBIX JIAaHHBIX B JKypHAJbI,
peectpel W WHPOPMAIIMOHHBIC  CHCTEMBI U
nokyMeHThI LIko1b1

Cpoku 00paboTKn B TeueHne neprosia HaxX0XKACHUS TOCETUTENS HA TEPPUTOPUU
[IIxoab1
Cpoku XpaHeHus B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOH Jen B

3aBUCUMOCTH OT THUIIa AOKYMCHTA, B KOTOPOM COACPIKATCA
MEPCOHAJIBHBIC JAaHHBIC, B TOM YHUCJIC MHUHUMYM 30 JHEeW B
OTHOIIICHUH 3aIiCe KaMep BI/I}leOHa6J'IIOI[€HI/I$I

[Topsimox yHUUTOXKEHUS B COOTBETCTBUHU C [Topsankom YHUYTOKEHHUS "
o0e3nmuyuBaHUs  MepCOHANbHBIX  JdaHHbIX  [lkomel B
3aBUCHUMOCTH OT THIIa HOCUTEIS MEPCOHAIBHBIX JAHHBIX

4. YcaoBusi 00pad0TKH NEPCOHAIBHBIX JAHHBIX

4.1. Ilxona ocymecTBiseT cOOp, 3aluCh, CUCTEMATH3AIMIO, HAKOIJIEHHWE, XpaHEHHeE,
yrouHeHue  (OOHOBJIEHWE,  W3MEHEHHE),  W3BJICYCHHE,  HCIIOJNB30BaHHWE,  Meperady
(pacmipocTpaHeHue, IMpeJoCTaBIeHUE, JOCTYM), 00e3TuunBaHue, OJIOKUpOBaHHE, yHaleHUE U
YHAYTOKCHHE TIEPCOHAIBHBIX JIaHHBIX B COOTBETCTBUU C 3aKOHOJIATEILCTBOM O NIEPCOHAIBHBIX
JTAaHHBIX ¥ JIOKaJIbHBIMU HOpMaTUBHBIMH akTaMu LIIKosbI.

4.2. Bce nepcoHanbHble AaHHble [1Ikona momyyaeT oT cyObeKkTa NepcoOHAIbHBIX JaHHbBIX, a B
cilyyasix, Korja CyObeKT MepCOHAIbHBIX JaHHBIX HECOBEPIIEHHOJETHUH, — OT €ro poauTeneH
(3aKOHHBIX MpEACTABUTENEH).

4.3. Tlomyuenne o 0O0pabOTKy TEPCOHANBHBIX JAHHBIX, pPAa3pPEIIEHHBIX CYOBEKTOM
NEPCOHANBHBIX JaHHBIX I pacnpoctpaneHus, l[llkoma ocymecTBisier ¢ coONMOaeHHEM
3aMpeToB M YCIOBUH, TPETYCMOTPEHHBIX 3aKOHOM.

4.4, llIxoma 06pabaTeIBaET EPCOHATBHBIE TAHHBIE:

e (0e3 UCTOIb30BAHUS CPEICTB aBTOMATHU3AIINN;

e C MHCIIOJNB30BAaHMEM CpPEJCTB AaBTOMATHU3ALMU B MporpaMMax M HH(POPMAIIMOHHBIX
cucreMax: «1C: 3apmiara u kaape», «1C: Kaape», [MC Camapckoit obmnactu «ACY PCO»
«[Ipoxoxa 1 muTanue».

4.5. XpaHeHHe NepcoHaIbHBIX TaHHBIX:



4.5.1. lllkonma XpaHUT TNEpPCOHAIbHBIE ITaHHbIE B TEUYEHHE CPOKA, HEOOXOIUMOro JUis
JOCTHKEHUS 1eneld ux oOpaboTKH, a JOKYMEHTHI, COJep alllie MepcoHalbHble NaHHbIE, — B
TEYEHUE CpPOKAa XPAaHEHHsS JOKYMEHTOB, MPEIYCMOTPEHHOTO HOMEHKIIATYpOH Jed, ¢ y4eToM
ApPXUBHBIX CPOKOB XpaHEHUS.

4.5.2. TlepconanbHble OaHHBIC, 3a(UKCUPOBAHHbIE HAa OYMa)KHBIX HOCHTENSX, XPaHATCS B
3anupaemMbIxX mkadax 100 B 3aMHPaEMbIX TOMEIIEHUSIX, JOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. [TlepcoHanpHble JaHHBIE, O0OpadaTbiBaeMble C  HCIOJIB30BAHUEM  CPEICTB
AaBTOMATU3AINH, XPAHATCS B TAKOM MOPSIIKE U HA YCIOBHSIX, YTOOBI HCKITFOUNUTH HEIIPABOMEPHBIT
WIA CIy4alHbIM JOCTYH K HHUM, YHHYTOXXEHUE, M3MEHEHHE, OJIOKUpOBAHME, KOMHMPOBAHUE,
MPEIOCTaBIICHUE, PACIPOCTPAaHEHHE MEPCOHAIBHBIX JAHHBIX, a TaKKe WHbIE HEMpPaBOMEpHBIC
JIeMCTBUS B OTHOLICHUH TTEPCOHAIBHBIX JTAHHBIX.

4.6. Jluna, oTBeTCTBEHHBIE 32 00Pa0OTKY MepcoHaNbHBIX AaHHbIX B LlIkone, mpekpamarT ux
00pabaThIBaTh B CIEAYIONUX CIydasX:

® JIOCTUTHYTHI I/ 00pabOTKU MEPCOHAIBHBIX JAHHbBIX;

® JCTEK CPOK JICHCTBHS coriacusi Ha 00pabOTKy MepCOHAIBHBIX IaHHBIX;

® 0TO3BaHO corjacue Ha 00pabOTKYy NEePCOHANILHBIX JIaHHBIX;

e 00paboTKa MEepCOHAIBHBIX TAHHBIX HEMPAaBOMEPHA.

4.7. Ilepenayda nepcoHaIbHBIX JAHHBIX:

4.7.1. llkona obecrnieunBaeT KOHPUACHIINATHLHOCTh IEPCOHANIBHBIX JaHHBIX;

4.7.2. lllkona nepenaet nepcoOHaANbHbIE JAaHHBIC TPETHUM JIMIAM B CJICIYIOIINX CIIyJasix:

e CyOBEKT MepCOHANBHBIX JAHHBIX Jall COTIacue Ha Mepeaady CBOUX JIaHHBIX;

e 1miepenaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUU C TPeOOBAaHUSIMHU 3aKOHOJATEIbCTBA B
paMKax YCTaHOBIEHHOW MPOLEIYPHI.

4.7.3. llIkona HEe OCYIIECTBIISIET TPAHCTPAHUYHYIO Mepeavdy MePCOHATBHBIX TaHHbBIX.

5. AKTyaJ’II/I:{aHI/IH, HCIIPABJICHUE, YIAJICHUEC H YHUUYTOKCHHUE IIEPCOHAJIBHBIX JaHHBIX,
OTBETHI Ha 3aIIPOCHI Cyﬁ'bEKTOB NMEPCOHAJIBHBIX JAHHBIX

5.1. B cnydae mnpenocTaBieHHs CYOBEKTOM NEPCOHAIbHBIX JAHHBIX, €r0 3aKOHHBIM
npefcTaBuTeieM (AKTOB O HEMNOJHBIX, YCTAapeBIIMX, HEJIOCTOBEPHBIX WM HE3aKOHHO
HOJYYEHHBIX NMEePCOHANBHBIX AaHHBIX llIkosa akTyanmu3upyer, UCIpaBiseT, OJOKUPYET, yaanseT
WIA YHUYTOXKAET UX U YBEJOMJISIET O CBOMX JICUCTBUAX CyObEKTa MEPCOHANBHBIX JTaHHBIX.

5.2. Ilpu poctwkeHuu 1eneil 0OpaboOTKU MEePCOHANBHBIX JTAHHBIX, @ TAKXKe B CIydae OT3bIBa
CyObEKTOM TMEpCOHANBHBIX JTaHHBIX COTJIaCHsl Ha O00paboOTKy TEPCOHAJIBHBIX JIaHHBIX
HepCOHANbHbIE JaHHbIE MOJUIekKAT YHUUTOKEHHUIO, €CIi MHOE HEe NMPEAYCMOTPEHO JO0rOBOPOM,
CTOpOHOM, ToMy4aTeneM (BBITOAONPUOOpETaTeNIeM) IO KOTOPOMY  SIBIIIETCS  CYOBEKT
NEPCOHAIBHBIX JIaHHBIX.

5.3. VYHuYTOXEHHE JIOKYMEHTOB (HOCUTENEH), COJep)KalluX MEepPCOHAIbHbIE JaHHBIE,
IPOU3BOIUTCS B COOTBETCTBMU C IIOpSIKOM YHUYTOXXEHUS M 00€3JIMYMBaHUS MEPCOHATIBHBIX
naaHbIX LLIKOIBI B 3aBHCHMOCTH OT THUTIAa HOCUTENS TIEPCOHANBHBIX JAHHBIX, B TOM YHUCIIE TyTEM
U3MENbYCHHS B HIpeiepe, CTUPaHUs WK (OPMATUPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.4. Tlo 3ampocy cyObeKTa MEpCOHATBHBIX JaHHBIX WJIM €r0 3aKOHHOTO TPEICTABUTEIS
[Ikosa cooburaer emy nHpopmannio 06 00paboTKe MEePCOHATBHBIX JaHHBIX CYyObEKTa B CPOKU U
B ITOPSIAKE, YCTAHOBJIEHHOM 3aKOHOM.

5.5. Ilpu oOpamieHnu cyObeKTa NepcOHANbHBIX MaHHBIX K OmepaTtopy ¢ TpeOOBaHUEM O
MpeKparieHnu 00paboTKK MEPCOHATBHBIX JaHHBIX B CPOK, HE MpeBbImatomuid 10 pabounx aHEH
¢ aatel nonydeHus: OnepaTopoM COOTBETCTBYIOLIET0 TpeOoBaHMs, 00pabOoTKa MEepCOHAIBHBIX
JMAHHBIX TPEKpallaeTcs, 3a HUCKIIOYEHHEM CIIydaeB, TPEAYCMOTPEHHBIX 3aKOHOM O
NEPCOHANBHBIX JAHHBIX. YKa3aHHBI CPOK MOXET OBbITh MPOJJIECH, HO He Oojiee yeM Ha MATh
pabounx nuei. g sroro Omeparopy HEOOXOAWMO HANpPaBUTh CYOBEKTY MEPCOHAIBHBIX
JTAHHBIX MOTUBUPOBAHHOE YBEIOMJICHHE C YKa3aHUEM MPUYUH MPOJICHHUS CPOKa.
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